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I. WELCOME TO THE PHILIPPINES
The Asian Development Bank welcomes you to the Water Crises and Choices:  ADB and Partners Conference 2010.

The Conference will be held on 11-15 October 2010 at the Asian Development Bank (ADB) Headquarters.  The contact details are  as follows:

ADB Auditorium, Asian Development Bank Headquarters

6 ADB Avenue, Mandaluyong City, Philippines

Tel: +63 2 632-4444 (trunkline)  Fax: +63 2 636-24444

Water Event Website: www.adb.org/waterconference2010
The following information will provide some guidance prior to your arrival and during the Conference.

II. PRE-DEPARTURE  FOR THE PHILIPPINES
1. Pre-Registration

All participants are encouraged to pre-register online as soon as possible. A separate Registration Note describing the registration procedures and registration fee payment is available  through the Water Event Website.

2. Travel  Arrangements

The Conference starts at 4:30 pm 11 October 2010 and registration is open from 9:30 am up to an hour before the Opening Session.  So when making your travel arrangements, please plan to arrive in Manila, Philippines no later than 1 pm 11 October 2010. A number of international airlines operate regular services to and from Manila. You are advised to secure your return bookings prior to your departure for the Philippines.  

Please ensure that your travel documents required to proceed to and enter the Philippines are in order as early as possible.  Any expenses related to passports, visas, airport taxes, inoculations, etc. should be paid for either by you or by your institution.  

3. Visa Requirements

Except for ADB country delegates, each conference participant is responsible for acquiring his/her Philippine visa to gain entry to the country. Some nationals are allowed to enter the Philippines without visas for a stay not exceeding 21 days. Please check out the official website of the Republic of the Philippines (http://www.dfa.gov.ph/consular/visa-02.htm) for information about visa requirements. Should you need a letter invitation to substantiate your visa application, please email the Water Conference Secretariat at waterconference2010@adb.org and mention “VISA assistance” in the subject line.   Passports must be valid for at least six months beyond the intended date of entry into the Philippines.  
4. Hotels  Within ADB Vicinity
Participants are responsible for arranging their hotel accommodation for the duration of the Conference.  There are separate documents for Major Hotels  which lists accommodations  within ADB's vicinity  and  Ortigas and Vicinity Map which  shows location of hotels relative to  ADB.  To avail of the agreed preferred rates, we advise you to communicate directly with the respective hotel contact person indicating you are a participant to the Water Crisis and Choices Conference.

5. Country Information
For information about the local weather, currency, transport, business hours, and other relevant information about Metro Manila, Philippines, please check http://www.gov.ph under Visiting the Philippines.
III.  ARRIVAL  IN THE PHILIPPINES
6. Airport Terminals

Participants will arrive at one of the three Manila international airport terminals, which are located approximately 21 kms. from Ortigas/Mandaluyong Center:  

Ninoy Aquino International Airport Terminal 1

This terminal handles all international flights except those operated by Cebu Pacific and Philippine Airlines.

Ninoy Aquino International Airport Terminal 2

Terminal 2 is the exclusive terminal of Philippine Airlines and is used for both its domestic and international flights.

Ninoy Aquino International Airport Terminal 3

Terminal 3 handles all Cebu Pacific international and domestic flights.

7. Airport Transfers

If arriving at Terminal 1, please proceed to the International Organizations Desk located at the airport lobby. An ADB contact person will direct you to the taxi queue at the Arrival Area.

You may avail of accredited fixed rate or metered taxis.  Accredited transfer services on a pre-paid coupon basis currently charge a rate of Philippine Peso (PhP) 610 (about $13  at exchange rate of PhP46 per US$1.00 as of 1 June 2010) if drop-off or pick-up point is within Ortigas/Mandaluyong area.  

Accredited NAIA metered taxis (different from regular taxis) generally charge lower rates than pre-paid transfer services.  We would advise that you kindly arrange to exchange minimum of US$15.00 to Philippine Pesos to pay for your taxi fare from the airport to the hotel.  There are banks in each terminal where you can purchase Philippine pesos.

Travel time from the airport to Ortigas/Mandaluyong Center is around 30-45 minutes.

IV. DEPARTURE  FROM THE PHILIPPINES
8.  Travel  arrangements 

Due to occasional heavy traffic between the hotel and the airport, it is advisable to leave for the airport at least 3 hours before your flight departure. 

9. Airport Tax

Please prepare PhP750 or its US dollar equivalent (about US$16) for payment of the airport international terminal fee.    

V. CONFERENCE PROPER
10.  Visitor Registration 

The Opening Session on 11 October 2010 is scheduled to start at 4:30 p.m.. On-site registration will open at 9:30 a.m. and  until about an hour before the Opening  Session.  We encourage you to come and register early as the Opening Session will start on-time. Coffee service will be provided.

All ADB gates can handle visitor registration. But to facilitate registration, participants should  preferably enter the Main Gate along ADB Avenue (please refer to the Ortigas and Vicinity map).  Access by participants to the ADB building is allowed only through a visitor registration system. All those who have confirmed their participation have been enlisted in the system and will be issued an Events ID pass upon presentation of any valid ID with photo (e.g., passport or driver’s license). 

The ADB-issued Event ID will be valid throughout the duration of the Forum and will allow participants to go in and out of ADB through its various gates.  Please wear the Event ID at all times while inside ADB premises.

11. Conference Program
Participants may obtain Conference materials at the registration desk outside the Auditorium. 

12. Hospitality Arrangements 
Snacks will be served in the morning and in the afternoon during the Conference.  Daily lunches will be served at the Executive Dining Room Coffee Lounge.  Directional signs will be posted to assist all participants in finding the way to the designated venues.  

All participants are invited to the ADB Welcome Cocktail Reception on 11 October 2010, 5:30pm at the Gallery and Courtyard Level 1 Special Facilities Block.
VI. INSIDE ADB

13.  Local Calls,  Wifi Connection,  Computers with Internet Access

Local calls may be made from telephones located outside the Auditorium. Computers with internet access (via LAN) are available at the Auditorium lobby.  Wi-fi connection is available in selected areas in the building.

14.  Voltage and Electrical Outlets

The voltage output in the ADB Building is 220 volts AC at 60 hertz.  Type A electrical outlet (or NEMA 1-15) is the main power plug used. It is a simple plug with two flat parallel pins or blades.

15. Miscellaneous Services/Facilities 

ADB Cafeteria    




Level 1, Special Facilities Block 

ADB Cashier  




Ground Floor, Office Tower Building 

Commercial Banks 



             Ground Floor, Office Tower Building   

Travel Agents    




Level 1, Office Tower Building 

Library     





Level 1, Office Tower Building   

Medical/Dental Clinic 



Level 2, Special Facilities Block 

Coffee and snack facilities (Starbucks, Figaro)
Level 1

Nearby shopping centres 



Megamall, Robinson’s, Podium 

VII. CONTACTS

16. On overall event/program and speaker/panelist matters

Mr. Bob Hood
Office: +63 2 632 4444 ext. 70831; email: rhood.consultant@adb.org 
Ms. Connie Garcia

Office: +63 2 632 4444 ext.7486;  email: mcgarcia.consultant@adb.org
17. On travel and hotel accommodations:

Ms. Becky Salvo

Office: +63 2 632 6972; mobile: +63 917 888 4142; email: rsalvo@adb.org 

18. In case of  Emergency:

ADB Incident Coordinator

Office: +632 632 5220
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